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Your place in 
Canada’s work force 


Major changes are taking place in the Canadian 
work force and in the nature of work itself. 

One of the most notable changes is that more 
women than ever before in our peacetime 
history are joining the labour force. As the 
number of women seeking paid employment 
grows, their impact on economic life in general 
and the job market in particular increases. As 
women strive to become full economic partners, 
they also seek access to the complete range of 
occupations Canada has to offer, at all levels. 

At the same time, technology is expanding 
horizons, creating new types of work. Many 
women are already taking advantage of the op- 
portunities offered by this new technology to 
explore areas that promise economic and pro- 
fessional advancement. 

While we witness these changes taking place, 
however, we are reminded almost daily that the 
unemployment rate remains high. Clearly, it is 
not as easy as it once was to break into the job 
market. The key to obtaining a satisfying job 
today is to be in a position to offer the kind of 
experience and training that employers are look- 
ing for. 

With this in mind,women have begun to re- 
examine the way in which they prepare for their 
role in the labour market. Training and ex- 


perience are increasingly seen as the means of 
finding a rewarding occupation. Training in 
mathematics, science and computer literacy, in 
particular, open up many career possibilities for 
women. 

Training places are available to help women 
acquire the skills for jobs which they as a group 
have not traditionally performed. There are also 
training allowances to help women support their 
families while they acquire the skills they need. 

I firmly believe that the changes taking place 
in Canada are for the better. Women are realiz- 
ing that they are now able to decide for 
themselves what they want to do. They are 
becoming more aware of their abilities and of 
the employment opportunities available to them. 

As Minister of Employment and Immigra- 
tion, I am pleased to publish this revised ‘‘Job 
Idea Book for Women’’. Whether you are about 
to enter the labour force for the first time, or 
are thinking of changing jobs, I hope that this 
book will help you to discover the work you 
want and to find the job you need. 
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2 Where do you fit 


in the labour market? 


It pays to think carefully about your future 
and consider all the job possibilities. 


Choosing a line of work is one of the most im- 
portant decisions you’ll ever make. The kind of 
work you do touches every aspect of your day- 
to-day living — your family, your friends, your 
standard of living and how you feel about 
yourself. And work takes up a big part of your 
life — in Canada, a woman works, on the 
average, for 25 to 30 years. It therefore makes 
sense to spend time making sure you choose the 
kind of work that is right for you. 

There are a lot of changes taking place in the 
labour market right now. Many of them affect 
the kind of work women traditionally do. New 
technology, in particular, is having a major im- 
pact on the work place. Many clerical and ser- 


vice jobs may disappear in the next decade. They 
will be replaced by jobs that will require new 
and different types of skills. 

The Government of Canada has a system to 
determine the types of skills that are needed 
right now and those that will be needed in the 
next few years. These forecasts are used to 
develop training programs that will equip Cana- 
dians with the skills they need to fill available 
jobs. 


Work experience is important in today’s labour 
market, especially if you are looking for your 
first job or going back to the work force after 
several years at home. Canada Employment 
Centres (CECs) have facts about internship pro- 
grams and job creation projects to help you get 
on-the-job experience. This kind of experience 
lets you update your work skills and habits and 
gives you a chance to build on skills acquired 
at home and through volunteer work. 

Before deciding on a first job or making a 
move to another line of work, it’s important to 
consider all the possibilities. Your job satisfac- 
tion and earning potential depend on it. To help 
you relate your interests and abilities to the full 
range of occupations, special Counselling ser- 
vices are available from CECs. 

This booklet describes the programs and ser- 
vices offered by Employment and Immigration 
Canada* to help Canadian women decide on the 
type of work they want to do and get the train- 
ing and work experience they need to do it. Why 
not visit a Canada Employment Centre to find 
out more? 


* Not all of the programs and services described here 
are available in all parts of the country because of 
differences in regional needs and economic conditions. 


Are you thinking 
about a job? 


Working as an electronics technician used to be 
thought of as a ‘‘man’s job’’. Today, more and 
more women are entering this field. 


When it comes right down to it, planning your 
work life is your responsibility. Employment 
and Immigration Canada has many programs 
and services to help you, but it’s up to you to 
decide on the type of job you want to do. So 
before you come to see us, think about your 
future, read this booklet carefully, and if you 
think one of our programs or services can help 
you, come in and ask for it by name. 


With thousands of occupations out there, how 
do you choose the one that’s right for you? The 
best way to start is by looking at yourself. 
Recognize your strengths and interests, and look 
for a line of work that will fit your personality. 
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Don’t limit yourself to certain types of jobs 
because you are a woman. The labour market 
is changing, so if you find an occupation that 
fits your requirements don’t hesitate to try for 
it — even if, in the past, some people thought 
of it as ‘‘man’s work’’. 

The old idea of men being the breadwinners 
and women working for ‘‘something to do”’ is 
no longer true. In 1981, more than 46 per cent 
of women in the work force solely supported 
themselves, or themselves and others. More than 
80 per cent of all single-parent families in 
Canada are headed by women. 

Despite laws against employment discrimina- 
tion, women earn considerably less, on average, 
than men. The main reason for this is the kind 
of work women do. 

While men choose from the whole range of 
careers, more than 60 per cent of women work 
in only three major areas: clerical, service and 
sales. Here are some sample wages*. 


To give yourself the best chance to earn as 
much as you can, it makes sense to consider all 
job possibilities. 
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When you think you know what type of work 
you would like to do, find out as much about 
it as you can. What qualifications do you need? 
How much does it pay? How does it compare 
with other types of work you might also like to 
do? Is it in a field that’s expanding, or is the 
job likely to disappear in the next few years? 

There are many ways to find out this kind of 
information. For example: 


e If you or members of your family know 
someone who is working in a field that 
interests you, why not give her or him a call? 


Read the local newspaper. You’ll learn about 
local companies — who is being hired or 
trained and what occupations are in demand. 
It’s also a good idea to follow the business 
pages in the newspaper to see which com- 
panies are growing and which are cutting 
back. That way you can put your job search 
energy in the right place. 


If there is a Women in Trades or similar 
organization in your area, talk to some of the 
members. They can give you an idea of what 
it’s like to do certain jobs. And sometimes the 
contacts you make this way will lead to in- 
formation about job openings that are not 
advertised. 


Check out all the resources in your com- 
munity. Most community centres or high 
schools offer introductory courses in dif- 


ferent subjects. These are often just as helpful 
as courses given by colleges and universities, 
and they cost much less. 


Check with the personnel department where 
you work — staff there can tell you about job 
Openings in your firm. Also phone the 
personnel departments of other companies in 
your area. 


Trust your instincts. Experience shows that 
if you are strongly attracted to one line of 
work, you’ll do well at it and will relate well 
to your co-workers. 


Joining the paid work force will affect every part 
of your life. For example, you will probably 
have to reorganize the way you manage your 
household. You may need to arrange for 
someone to look after your children or other 
family members who depend on you for full- 
time care. It’s a good idea to do this before you 
start a full-time training course or accept a job. 
It may take more time than you think to make 
the necessary arrangements. 


Sometimes you will have to set both long- and 
short-term goals. For example, if you need an 
income right away, you may not have time to 
take the training you need to reach your long- 
term goal. But that doesn’t mean you have to 
give up. You can always build on what you are 
doing right now. Even if the job you are doing 
is not related to your long-term plans, it is help- 
ing you gain valuable work force experience. 
Settling on the right job is sometimes a step-by- 
step process. 
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Where do you go 
for help? 


Whether you’re looking for your first job 
or rejoining the paid work force, CEC 
counsellors are trained to help you. 


Whether you’re looking for your first job, join- 
ing the paid labour force after working at home, 
or considering a career change, Canada Employ- 
ment Centres (CECs) are a major source of 
information about the job market. Staff there 
can tell you what jobs are available, help you 
decide on the type of work you want to do, and 
show you how to get the training you need. 
There are more than 400 CECs across the 
country. To find the one nearest you, check the 
Government of Canada section in the phone 
book for the Employment and Immigration 
Canada listing. You will find the address in 


either the special blue pages or alphabetically 
in the white pages. 

CEC counsellors are trained to be aware of 
the special employment needs of women. Many 
CECs also have a 
or who 
keeps up to date on federal and provincial pro- 
grams and services for women. The coor- 
dinator/counsellor also provides a link between 
CECs and women’s groups. If your regular 
CEC counsellor cannot give you all the help you 
need, ask to see the women’s employment coor- 
dinator or women’s liaison caunsellor. 

There are two other employment services you 
should know about. 


Outreach projects are funded by the Govern- 
ment of Canada and run by community agen- 
cies or other groups. Some projects are set up 
especially to help women. In addition to pro- 
viding employment counselling, they can help 
you enter or re-enter the work force or get train- 
ing, aptitude testing or other job-related 
assistance. 


Women’s Employment Counselling Centres 
offer a full range of counselling, testing and 
referral services. Some also provide a limited 
service to place women in jobs. Centres are 
located in Vancouver, Calgary, Regina, 
Winnipeg, Sudbury, Toronto, Thunder Bay, 
Chicoutimi and Halifax. 


Ask your CEC counsellor if there is an 
Outreach project or Women’s Employment 
Counselling Centre in your area. 
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For information about the latest job openings, 
check the Job Information Centre. Every 
CEC has one. 


What you can expect 
from a CEC 


Here are some tips to help you get the best possi- 
ble service from your local CEC. 


e Many CECs get busier as the day goes on. If 
you want to see a counsellor try to come in 
as early in the day as possible. 


e When you’re using the Job Information 
Centre (JIC), it’s a good idea to check back 
regularly since job listings are updated all 
during the day. You’ll find more about the 
JIC later on page 7. 


e If you have a social insurance number 
(SIN) card, always bring it with you. If you 
don’t have one, a counsellor will help you 
apply for one. You will need to bring two 
pieces of identification to do this. The 
primary piece should be the original or 
certified copy of your birth, baptism, 
citizenship or naturalization certificate, an 
immigration visa and record or other similar 
document. If the name you use now is 
different from the one on your primary docu- 
ment, you will also need a marriage certificate 
or other legal document showing your name 
change. Otherwise, you may use your driver’s 
licence, a current passport or an education or 
employment record as your second piece of 
identification. A CEC counsellor can tell you 
what other types of documents are acceptable. 


¢ To make sure your counsellor has all the in- 
formation needed to help you find a job, 
bring a piece of paper that lists your name, 
address, phone number, education, training, 
where you’ve worked, what you did there and 
the type of work you’d like to do. Remember 
to list any volunteer work you’ve done; 
employers recognize skills and experience 
acquired this way. 


¢ Keep in touch. Let your counsellor know if 
you’ve moved, changed your phone number 
or gained new qualifications. This is impor- 
tant because we can’t help you if we can’t find 
you. 


e If you can, arrange to have someone answer 
your phone while you are job hunting. Ask 
her or him to write down the messages so you 
won’t miss any job leads. 


e If you are interested in short-term work, ask 
about the casual labour pool. You can get day 
work lasting up to five days. Jobs are 
available on short notice and involve such 
things as cleaning garages, yard work, 
painting or splitting wood. 


e Check the newspaper for new employment 
programs. We sometimes develop new pro- 
grams or change existing ones because of 
changes in the labour market. These pro- 
grams are announced in the newspapers and 
sometimes on radio and television. 


All CECs have Job Information Centres (JICs) 
that list job openings on notice boards. If you 
know the type of work you would like to do and 
think you have the skills to do it, your first stop 
should be the JIC. 

Each job posted in the JIC is given a number. 
To find out more about the jobs that interest 
you, write down their numbers and bring them 
to the JIC counsellor. If you are qualified, the 
counsellor will arrange for an interview with the 
employer. 

Employers who list jobs with the CEC usually 
want to interview someone right away. It 
therefore pays to be ready to go to an interview 
or start a job the same day you go to the CEC. 
You’ll have a better chance of getting the job 
if you come to the CEC dressed in clothing 
suitable for the type of work you are seeking. 


Also make sure you have enough money for 
transportation to and from the job interview. 


If you are prepared to move to take a job, ask 
about the listings in the This 
is a national computerized inventory of jobs 
which cannot be filled locally. It provides 
up-to-date information about jobs available in 
other parts of Canada. 

If you don’t find suitable work in your area 
but have a job lead away from home, you may 
be able to get AINE In'this case, 
the Government of Canada provides money to 
help you go to a job interview in another area, 
to accept a temporary job away from home, or 
to move to another community for a permanent 
job. Mobility assistance may also help if you 
have to travel for training or testing. You must 
apply for this assistance before you travel for 
an interview, move or start your new job. Ask 
your counsellor if you qualify for assistance 
under this program. 


Unemployment Insurance| (Ul) benefits help 


when you become unemployed. You may be 
eligible for these benefits if you lose your job, 
if you can’t work because you’re pregnant, 
adopting a child, or for other reasons stated in 
the UI Act. 

UI isn’t automatic. To qualify, you must have 
worked a certain number of weeks within the 
past year or since your last claim. To get regular 
benefits between jobs, you must be actively 
looking for another job. Other types of UI 
benefits have different requirements. An 
officer at your local CEC can tell you more. Or 
ask for a copy of our brochure 


To apply for UI benefits, contact your nearest 
CEC. You will need your social insurance 
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Counsellors can tell you about jobs ranging 
from word processing operator to aircraft 
instrument mechanic. 


number (SIN) card and your Record of Employ- 
ment (ROE). The ROE is the form your 
employer gives you when you leave your job. 
If you have trouble getting an ROE from your 
last employer, tell the UI officer. She or he can 
help you get it. Because there is a waiting period 
before your benefits start, it’s important to app- 
ly for UI as soon as you become unemployed. 


If you have come from another country to do 
domestic work in Canada, you should be aware 


of the If you are 
planning to stay in Canada and take up another 
line of work, you may be able to do so after two 
years of working in a Canadian household. 
To help you qualify for permanent resident 
status, skill upgrading training is available if you 
need it. You may also be eligibie for other sup- 
port and counselling that will help you with job 
interviews, give you a chance to learn more 
about the Canadian way of life, and help you 
get used to living and working in Canada. 
To find out more about the Foreign Domestic 
Program, talk to your CEC counsellor. 


Find out about the 
services to help you 
decide on a job 


YOUR FUTURE 
IS TOO IMPORTANT 
TO LEAVE TO CHANCE... 


CHOICES can help you zero in on the type 
of work that suits you best. 


If you need help deciding on the type of work 
you would like to do, or want to find out more 
about finding or keeping a job, check out the 
following. 


e Some CECs have a computerized career in- 
formation system called CHOICES. You talk 
to CHOICES by using a computer terminal. 
Based on your answers to questions about 
your aptitudes, education, skills, salary ex- 
pectations, work goals and so on, the com- 
puter looks for suitable occupations. 
CHOICES won’t make decisions for you, but 
it will help you narrow down the thousands 
of occupations to those that suit you best. 


¢ COMPASS is another easy-to-use computer- 


based system. Besides giving you information 
about job hunting, it lets you practise what 
you’ve learned. COMPASS tips on job hun- 
ting and practice interview situations are 
available now, and other programs will be 
developed soon. Your CEC counsellor should 
be able to tell you if COMPASS is available 
at a site near you. 


e PLACE helps you recognize and overcome 


the roadblocks to finding and keeping a job. 
The PLACE books cover a wide range of 
topics. For example, you can learn how to 
meet the requirements for particular occupa- 
tions or find out how to budget your money. 


¢ Your Personal Occupation Selector is a kit 


that includes a questionnaire, answer sheet 
and chart of occupations. It can help you 
check whether your abilities match the oc- 
cupations that interest you. 


Take a look at the career-related publications 
in your CEC. For example, the 

booklets provide a valuable step-by-step guide 
to finding and keeping a job. 


bring you together with 
a small group of other people to work full- 
time at finding a job. You’ll put proven job 
search techniques into practice and receive 
help and encouragement from other club 
members. 


° Creative Job Search Techniques is training 


given in small group sessions. It shows you 
how the labour market works, how job open- 
ings are created, and how and where to search 
out these openings. 


Women have trained for jobs as carpenters 
and child care workers. You can do it too! 


Do you need to improve 
your job skills? 


If your skills are not in demand or if you have 
trouble getting and keeping a job, training may 
be the answer. Canada’s 
includes special measures to help women 
train for well-paying, available jobs. 


Courses offered through the National Training 
Program range from basic high school subjects 
to sophisticated skill training. The courses usual- 
ly involve a combination of classroom sessions 


and on-the-job training. 

One type of training is called 
In this case, most of the instruction 1s 
given in a training centre such as a community 
college or provincial vocational school. Part of 
the training may also be given on the job to let 
you practise what you’re learning. 

Here are some examples of institutional train- 
ing courses. 


Job Readiness Training teaches basic work 
skills. You’ll set job goals and learn ways to find 
work. You will also learn the skills needed to 
deal with the everyday problems you would en- 
counter in a job. 


Basic Training for Skill Development helps you 
upgrade your education so that you can qualify 
for a skill training course. This training covers 
grades 7 to 12 and zeroes in on math, science 
and oral and written communication. This train- 
ing may be taken separately or as part of a skill 
training course 


see 
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Work Adjustment Training shows you how to 
set career goals and develop habits and attitudes 
needed to keep a job. 


Occupational orientation courses provide prac- 
tical experience in a variety of trades to help you 
select an occupation. Some of these courses are 
specifically designed for women. For example, 


n 


1 


a full-time training course lasting from three to 
six weeks. It is designed for women going back 
to the paid work force. Another example is 


This course lasts up to eight weeks and is 
designed to give you a better understanding 
of the skilled trades and other occupations 
usually filled by men. 


Apprenticeships involve in-school classes and 
work on the job under the supervision of a 
journeyman/woman. You must complete an 
apprenticeship for jobs such as cook, heavy 
duty equipment mechanic, plumber, sheet metal 
worker, as well as for many other occupations. 
To become an apprentice, you must register with 
your provincial apprentice board. Employment 
and Immigration Canada will pay for the 
classroom portion of your training. You will 
also receive income support from the Govern- 
ment of Canada during your classroom training. 


Skill training courses are available through the 
institutional training program for a wide range 
of occupations for which there is a shortage of 
workers. Draftsperson, word processing 
operator, business equipment servicer, computer 
programmer, certified child care worker and 


electronics manufacturing assembler are some 
examples of the many occupations for which 
you could receive training. 


Financial assistance is available to participants 
in the institutional training program. If you are 
not eligible for UI, you will receive an allowance 
while you are being trained. In some cases you 
may also be paid an allowance to cover travel 
and living-away-from-home expenses, the cost 
of commuting, or expenses related to the care 
of your dependants. Of course, if you are refer- 
red to training through the National Training 
Program, the Government of Canada will pay 
your tuition fees. 


For occupations such as appliance servicer, 
baker, land titles clerk, sign painter, welder, 
veterinary assistant and many others, you could 
receive most of your training on the job. This 
is called If you participate 
in this kind of training, your on-the-job learn- 
ing may be supplemented by short periods of 
classroom work. 

While you are being trained, you will receive 
a regular wage. Employment and Immigration 
Canada will pay the employer for part of the 
cost of your training and of your wages. Such 
assistance may also be available to employers 
willing to train apprentices. 

To be eligible, you must be of school-leaving 
age in the province where the training takes 
place. If you are not already working for the 
company that gives the training, you must be 
hired before you can be trained. 


From machinist to florist, anything is possible. 
Check it out with your counsellor! 
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Critical Trade Skills Training 


Critical Trade Skills Training (CTST) is one type 
of on-the-job training. It provides up to two 
years’ training in occupations in which workers 
are now, or will soon be, in short supply. These 
are called occupations of national importance 
and include jobs such as certain technologists 
and technicians, computer programmer, chef, 
machinist, industrial electrician and many 
others. A complete list of the designated occupa- 
tions is available at your CEC. 


General Industrial Training 


General Industrial Training is the other 
employer-provided training program. It applies 
to other skill occupations that are in demand 
locally, regionally and nationally. This type of 
training usually lasts up to 12 months. 


You and non-traditional occupations 


Both CTST and General Industrial Training 
have special provisions to help women train for 
‘*non-traditional’’ jobs. These are jobs in which 
33.3 per cent or fewer of the workers are 
women. Some examples are surveying, certain 
managerial positions, and many other jobs in 
the mining, metal working, forestry, construc- 
tion and aerospace industries. 

To encourage employers to hire and train 
women in jobs such as these, Employment and 
Immigration Canada pays a wage subsidy that 
is higher than the one normally paid. Each CEC 
has a listing of occupations that qualify for this 
type of training. Ask your CEC counsellor 
about Women in Non-Traditional Occupations 
(WINTO). 


Job creation programs could give you work 
experience leading to a job as an upholsterer 
or lab technician. 


Do you need work 
experience? 


Getting established in a job can be difficult. This 
is especially true if you’re looking for your first 
job or going back to work with skills that may 
bes rusty; .On.outsofedate. 

Many women have found that our job crea- 
tion programs have helped them get the expe- 
rience employers want. Job creation projects 
also make useful contributions to a community. 
Employment and Immigration Canada offers 
four job creation programs. Each one is design- 
ed to help people overcome different kinds of 
problems. Here is how they work: 


Job Corps 


Job Corps projects are for people who do not 
have the education, training or work experience 
that most employers ask for. The projects help 
you prepare to find a permanent job. 

What can you expect from Job Corps? A tem- 
porary job is part of it. You’ll also acquire other 
skills to help you hold down a job. You’ll find 
out how to make the most of your strengths, 
be given help deciding about your future and 
receive a lot of support and encouragement. 


Career-Access Program 


The Career-Access Program is for people who 
have had serious problems finding and keeping 
a job. The program lets you earn money while 
you learn and gain work experience on the job. 
Employers are reimbursed by the Government 
of Canada for part of your wages. 

Young women who lack the experience need- 
ed to find a job; recent university and college 
graduates who can’t find work in their fields; 
people with disabilities; or women returning to 
the paid work force after a long absence are 
some examples of the kinds of people who can 
benefit from the Career-Access Program. 

If you are still in school, the Career-Access 
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Geology is just one of the fields where 
Canadian women are working successfully. 


Program may be able to help you gain work 
experience while continuing your studies, or dur- 
ing your summer vacation. 

An experimental initiative under Career- 
Access, the Voluntary Initiatives Program 
makes it possible for people receiving UI 
benefits to undertake worthwhile activities with 
a voluntary agency for periods from six to 52 
weeks. If you participate, you will gain on-the- 
job experience that will help you to maintain or 
develop your skills while you look for a perma- 
nent job. While you participate in the program, 
your regular UI benefits will be increased slight- 
ly to help cover your additional expenses. 


The Canada Works Program helps communities 
where unemployment is high by creating jobs 
designed to keep the community on its feet. The 


jobs last from six to 52 weeks. To qualify for 
a job under this program, you must have been 
unemployed for at least eight weeks. People 
receiving social assistance and those who have 
used up all their unemployment insurance 
benefits can use this program. Many Canada 
Works projects include a special hiring plan to 
promote the recruitment of women. 


The Local Employment Assistance and 
Development (LEAD) Program provides money 
to organizations and associations in com- 
munities with consistently high unemployment. 
This money is used to develop businesses that 
will create permanent jobs. Ask your CEC 
counsellor if any jobs created through LEAD 
are available in your community. 


Many women’s organizations, non-profit 
organizations or other community groups can 
qualify as sponsors of job creation projects. If 
you belong to such a group, you may be able 
to help them create a project. Your nearest CEC 
can give you more information as well as details 
on job creation funding in your area. 
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Are you still in school? 9g 
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: Sy Pe If you are still in school and are trying to decide 
THA Wine: 4 ote what type of work you want to do, your school 
guidance counsellor will be able to help. Ask 
your guidance office to get copies of the career 
material put out by Employment and Immigra- 
tion Canada. Or check your local library for the 
and Careers Provinces series. 
These publications provide information on close 
to 700 occupations, including examples of peo- 
ple working in those jobs. Your guidance 
counsellor may also be able to arrange for you 
to use the CHOICES computer terminal if one 
is available in your district. 

Most CECs have school liaison counsellors. 
Why not ask your guidance office to arrange 
for the liaison counsellor to speak to your class 
about career options? You might also want to 
see films about different types of careers. These 
are usually available from CECs, local libraries 
and the National Film Board. 


Canada Employment Centres on Campus pro- 
vide counselling and placement services to post- 


secondary students. They are located on many 
university and college campuses. 


HIRE AST) ENT WORKER” 


Look into many different types of jobs. This 
woman works as a filmmaker. You may AE 
DETECT PO Ae RY PU SM De 


enjoy that too. 


Summer jobs can show you what it’s like to 
work in an office or drive a truck. Remember, 
on-the-job experience helps. 
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As a full-time student you may 
be eligible for summer 
employment under one of our 
job creation programs 


If you are a full-time student and plan to con- 
tinue your studies in the fall, you may be eligi- 
ble for summer employment under one of our 
job creation programs. They work like this: 


e Summer jobs are created through the Canada 
Works Program. As with other Canada 
Works projects, the jobs involve work that 
will provide goods or services to benefit your 
community. At the same time you’ll gain 
valuable work experience. 


e Summer internships are available through the 
Career-Access Program. An internship job 
will provide you with work experience related 
to your field of study. It could last up to three 
consecutive summers to give you a chance to 
get more experience each year. 


If one of these programs interests you, ask 
about Summer Canada at your local CEC. Or, 
from April to September, visit a CEC for 
Students. Every summer, hundreds of these stu- 
dent employment centres operate across the 
country. They are staffed by students and recent 
graduates who can tell you more about our job 
creation programs and also give you informa- 
tion about other summer jobs available in your 
community. 


Special programs such as affirmative action 
may give you the extra boost you need to get 
ahead in the job market. 


From time to time, certain groups need special 
help in the job market. Special measures are 
now in effect for women, Native people, dis- 
abled individuals and young people. 

All Government of Canada departments are 
required to develop and implement 


get their fair share of government 
jobs. Some private employers also have affir- 
mative action plans. 

can get special counselling 
in many 
services for Natives 


GECS Obi fom 
in some communities. 
The 


provides 
with summer work experience 


in the Canada Employment and Immigration Pe a eR 2 


Do you know about our 7@ 


Special programs? 


Commission. While working in CECs, the 
students learn about counselling and placement 
activities, as well as about the many other func- 


tions performed by CEC staff. 
(SY Us) are a new ap- 
proach to helping become 


employed. Staff work with young women and 
men who have difficulty finding a job. SYUs 
cooperate with community agencies, CECs and 
Outreach projects. As of September 1983, units 
are open in Halifax, Saint John, Charlottetown, 
St. John’s, Vancouver, Edmonton, Saskatoon, 
Winnipeg, Scarborough and Montreal. There 
are also a number of youth-oriented Outreach 
projects operating across the country. 

There are a number of other employment pro- 
grams and services to help young people. Ask 
your CEC counsellor if you can be considered, 
or pick up a copy of Opening Doors to Jobs at 


your CEC. 


may be placed in jobs through the 

‘Access Program. The Government of Canada 
will pay part of your wages to give you a chance 
to learn new skills or show employers what you 
can do. If you think you are not quite ready to 
work yet, ask about projects for 
disabled people. 
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Summary of employment 
programs and services 


Program/Service 


What it does 


Who can use it 


Canada Employment Centres (CEC) 


Canada Employment Centres on Campus (CEC-OC) 


Canada Employment Centres for Students (known 
as Hire-A-Student offices in Alberta) 


Outreach Projects 


Women’s Employment Counselling Centres 


Specialized Youth Units (SYUs) 


Job finding clubs 


Native Employment Counsellors 


CHOICES 


National Institutional Training Program 


National Industrial Training Program 


e 


provide information about jobs, counselling, training 
make referrals to jobs and training 
process unemployment insurance claims 


provide career counselling and job placement services 


provide a summer job placement service for students as well as 
job-hunting tips 


provide in-depth counselling and employment services for people 
who have problems finding and keeping a job 
provide employment-related services to people in isolated areas 


provide counselling, testing and training referral services 
some centres also place women in jobs 


work alone or with community agencies, Outreach projects and 
CECs to help young people enter the work force 


provide material and support for effective job searches 
these clubs are a very effective way to find a job 


provide employment counselling and referral to testing, training 
or employment 


a computerized career information system available in some 
CECs that can help you zero in on the types of jobs for which 
you are best suited 


classroom training that teaches you the skills required to do 
specific jobs 


Critical Trade Skills Training provides training in high-skill 
occupations where there is a shortage of workers 
General Industrial Training provides training in other occupations 


anyone who needs help to find a job, or to apply for 
training or UI 


post-secondary students 


students (most centres are open from April to September 
only) 


some projects are set up especially for certain groups such 
as women, Native people, disabled individuals, and young 
people 


women 


people aged 15 to 19 who have major problems finding 
work 


anyone looking for a job 


Native people 


people not sure about the type of work they want to do 
you must be referred by a CEC counsellor 


generally, people no longer required by law to attend 
school in the province in which they live 


those in high-skill, shortage occupations and needing 
upgrading 

workers affected by new technology or whose jobs are 
otherwise threatened 

unemployed people 

women interested in jobs traditionally done by men 
Natives 

disabled people 

people with special employment needs 


Other training 


various courses are available to help you set employment goals, 
acquire basic working skills, and find a job 


ask your CEC counsellor if you are eligible 


Job Corps 


a combination of short-term work experience and in-depth 
counselling designed to prepare you for a permanent job 


people who have problems finding a job because they lack 
education, training or work experience 


Career-Access Program 


Voluntary Initiatives Program 


subsidizes employers to give you on-the-job experience 


provides summer internships lasting from six to 18 weeks, to 
give students work experience related to their fields of study 
creates jobs lasting from six to 52 weeks within voluntary 
organizations 


people who have been unemployed for at least five months 
and are unlikely to find employment without the help of 
the program 

special arrangements are available for Native people, 
disabled people and those not fluent in the language of 
the area 

full-time students who plan to continue their studies in 
the fall 

people receiving UI benefits 


Canada Works Program 


creates jobs lasting from six to 52 weeks in communities where 
unemployment is high 

creates summer jobs, lasting between six and 18 weeks, for 
students. The jobs involve work that provides goods or services 
of benefit to the community. 


people who have been unemployed for at least eight 
weeks 

full-time students who intend to continue their studies in 
the fall 


LEAD 


provides funds to organizations and associations to create jobs 
in areas with high unemployment 


people registered at CECs are eligible for jobs created 
through LEAD funding 


Native Internship Program 


creates summer jobs in the Canada Employment and 
Immigration Commission 


students who are Native Canadians 


Financial help 


unemployment insurance, mobility assistance and training 
allowances may be available depending on the circumstances 


requirements vary — consult your CEC counsellor 


ped 
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